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Qualification Archive Application Form
Please select the qualification title(s) for which you are seeking confirmation: 

HCIMA awards	
							
|_|	Intermediate Membership Examination
|_|	Final Membership Examination
|_|	Part A
|_|	Part B
|_|	Professional Certificate			
|_|	Professional Diploma	
|_|	Corpus Diploma			
|_|	Advanced Certificate in Hospitality Studies	


Institute of Hospitality awards

[bookmark: _Hlk521336056]|_|	Level 2 Business Skills Certificate for Hospitality, Leisure and Tourism
[bookmark: _Hlk521335880][bookmark: _Hlk521336555]|_|	Level 3 Certificate in Management for Hospitality, Leisure and Tourism
|_|	Level 4 Diploma in Management for Hospitality, Leisure and Tourism
[bookmark: _Hlk521336328]|_|	Level 2 Diploma in Hospitality and Tourism Operations
[bookmark: _Hlk521336435]|_|	Level 3 Diploma in Hospitality and Tourism Management			
|_|	Level 4 Diploma in Advanced Hospitality and Tourism Management	
|_|	Certificate in Management for International Hospitality and Tourism			
[bookmark: _Hlk521336614]|_|	Diploma in Management for International Hospitality and Tourism		
|_|	Advanced Diploma in Management for International Hospitality and Tourism		
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	Applicant Details

	Current Name:
	

	Previous Name:
	

	Membership / Candidate No:
	
	Date of Birth:
	

	Address:


	



	Contact Tel:
	
	Email:
	

	College of Study:
	
	Year Completed:
	

	Proof of Identity
Applications must be submitted with the following information:
	Select


	ONE type of 
Proof of Identity: 
	Photocopy of birth certificate
	

	
	Photocopy of relevant pages of passport
	

	Together with

	ONE type of
Proof of Residence:
	Photocopy of full driving licence showing current home address
	

	
	Photocopy of recent utilities bill showing current home address (e.g. gas/water)
	

	
	Letter of support from current employer (on headed paper) 
	

	Declaration 
Please submit a statement providing full details regarding the nature of your request or the circumstances surrounding the loss or destruction of the certificate.

	












	I certify that the above statement is true.

	Name:
	

	Signed:
	
	
Date:
	






	

	Archive Service
	Members
	Non-members
	Total

	Letter of Confirmation
Electronic PDF ONLY
	£30.00
Per award / qualification

	£40.00 
Per award / qualification

	

	Programme Syllabus
Electronic PDF ONLY
	FREE
	£10.00
per syllabus
	

	Total Fees (non-refundable) 
	£


		

	Method of Payment


	Credit / Debit Card    Visa/Delta / MasterCard / Amex 





	
Credit / Debit Card Number: 

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	



	Name on Card
	

	Start date
	
	
	
	
	
	
	
	
	
	



	Expiry Date
	
	
	
	
	
	
	
	
	
	



	Security code
(3 digits)

		
	
	
	


Amex only – 4-digit number above account number:   


	Cardholder Signature: 

	Date:




Please return this form by email with payment details, proof of identity and proof of residence to: awardingbody@instituteofhospitality.org    
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