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APPLICATION FORM
FOR THE ACCREDITATION OF ACADEMIC PROGRAMMES
HOSPITALITY, LEISURE AND TOURISM 
Application Procedure

Please read the following guide carefully before completing this form:
	Institute of Hospitality Accreditation Guide 
for Academic Programmes (Hospitality, Leisure and Tourism) January 2012



Please send your completed Application Form, Accreditation Submission and any other supporting documentation electronically to allow members of the Professional Review Panel easy access to the material online. The Registration Fee of £500.00 must be received by Institute of Hospitality prior to the commencement of the Preliminary Assessment.

Supporting material (such as guides, curriculum brochures, documents and web links) should be referenced in the Sample Comments box of the Application Checklist Appendix A.
Please notify us by email when returning your application (so we can contact you in case of non-delivery).  
Where electronic submission is not possible, please send FIVE copies of the paper based Application Form, Accreditation Submission and any other supporting documentation by Recorded Post together with the Registration Fee of £500.00.
Please send your application for Institute of Hospitality Accreditation to:

	Maria Lockwood FIH

Accreditation Co-ordinator

Institute of Hospitality

Trinity Court

34 West Street

Sutton

Surrey

SM1 1SH

UK

Tel: + 44 (0) 20 8661 4908

Fax: + 44 (0) 20 8661 4900

E-mail: accreditation@instituteofhospitality.org



	ORGANISATION AND CONTACT DETAILS

	Organisation Name:
	

	Contact name:
	

	Job Title:
	

	Address:
	

	
	

	
	

	Town/City:
	

	Postcode:
	

	Country:
	

	Tel:
	

	Fax:
	

	Email:
	

	Website:
	


	APPLICATION FOR ACCREDITATION

	Full Programme (Course) Title
	Institute of Hospitality Accreditation Level
(see p.11 & 26 of the Guide)

	
	

	
	

	
	

	
	

	
	

	
	

	Please continue on a separate sheet if required.


	FEES 2012
	Notes
	Amount
£ Sterling

	Registration Fee 
	This is a non-refundable fee that must accompany all applications
	£500



	
	
	

	Accreditation Fees 

	
	
	

	Following the Preliminary Assessment of our submission, the Institute of Hospitality will invoice for the appropriate Accreditation Fee due and the Institute of Hospitality Professional Review Panel will only proceed with the full accreditation assessment on receipt of such fees.

	Accreditation Fee (A)
up to a maximum of 5 awards 
	£3,000
	£

	Accreditation Fee (B)

6 -10 awards
	£5,000
	£

	Accreditation Fee (C)

11 or more awards
	Please contact us for details

	
	
	

	Total Fees Due 
	£


	DECLARATION

	I declare that, as the nominated representative of:

-----------------------------------------------------------------------------------------------------------------

(Name of Organisation)

	that I apply for the Institute of Hospitality to conduct the accreditation of the course(s) listed in this form and I enclose the Registration Fee of £500. Furthermore, I understand that the invoice for the Accreditation Fee as shown above must be paid in full before the full accreditation process will be undertaken. 

	Name: 
(Please print)
	

	Job Title: 
	

	Signature:


	

	Date:
	


Application Checklist





Appendix A
	Part 1 – Organisational Information
	(
	Evidence Location

	Summary and background
	
	

	UKPRN – UK Provider Reference Number (UK only)
	
	

	Ownership structure
	
	

	Organisational structure
	
	

	Relationship with other organisations and accrediting bodies
	
	

	Legislative and regulatory requirements
	
	


	Part 2 – Programme Information
	(
	Evidence Location

	Programme overview
	
	

	Programme aim and objectives
	
	

	Programme content and structure
	
	

	Specialised/professional skills development
	
	

	Subject (Unit) outlines by level of study
	
	

	Industrial placement/Work based learning and training
	
	

	Modes of study
	
	

	Methods of delivery
	
	

	Assessment strategies
	
	

	Articulation arrangements
	
	

	Admission requirements and selection procedures
	
	


	Part 3 – Organisational Resources
	(
	Evidence Location

	Teaching/training staff
	
	

	Staff teaching/training requirements
	
	

	Staff qualifications and experience
	
	

	Support staff
	
	

	Physical teaching/training facilities
	
	

	Practical and skills training facilities
	
	

	Learning support facilities including electronic resources
	
	

	Student support services
	
	

	Promotional material
	
	


	Part 4 – Quality Management Systems
	(
	Evidence Location 

	Programme approvals process
	
	

	Policies and Procedures
	
	

	Review and modifications
	
	

	Student and staff feedback mechanisms
	
	

	External Reviews
	
	

	Student performance and results
	
	

	Partnerships
	
	


	Part 5 – Supporting Material
	(
	Evidence Location 

	A copy (sample) of the certificates issued upon the satisfactory completion of each individually named programme
	
	

	Other Material
	
	


	Registration Fee of £500 enclosed
	
	Non-refundable
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